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DD MONTH YYYY

RE: RCC - FCDO Senior Research Fellowship 202X-202X Award
Letter

The FCDO are partnering with 3ie’s Research Commissioning Centre through its
Research Secondment and Academic Advisory Programme (ReSAAP) to strengthen the
use of research and expertise in the delivery of the UK’s foreign policy objectives.

The Fellow has been awarded a Senior Research Fellowship Grant from 3ie’'s Research
Commissioning Centre (RCC) to fund the Fellow to work with the Foreign and
Commonwealth Development Office (FCDO) for 24 months under a Senior Research
Fellowship. This Award Letter sets out the funding conditions of each of the Parties with
regards to the Fellowship and complements and upholds the signed Senior Research
Fellowship grant agreement terms and conditions.

Term
1. Commencement Date: 15t April 2027
2. Expiry Date: 315t March 2028

Award Conditions

This award letter outlines the funding commitment of 3ie’'s Research Commissioning
Centre to [INSERT INSTITUTION] to the budget of £XXX as per annex A. This funding is
to be used for the sole purpose of the Fellowship Agreement and should be used as per
FCDO Eligible Cost Guidance and FCDO Programme Operating Framework.

Expenses for agreed commute costs to/from FCDO office are included in the budget
directly with any international travel being reimbursed and managed directly by FCDO.
Any unspent travel budget must be returned to 3ie’s RCC at or before the conclusion of
the contract.

All costs related to travel should be based on actual expenditure incurred in the
reporting period and will need to be substantiated by supporting receipts which are
required as part of the financial spot check. In line with FCDQ'’s policy, all journeys
by rail or air will be budgeted by a class of travel that is no more than “standard
economy’. First class travel will not be permitted under any circumstances. Alcohol
and tobacco are not allowable subsistence items.


https://assets.publishing.service.gov.uk/media/613225c6d3bf7f05b166a4df/Programme_Expenditure_Eligible_Cost_Guidance_for_August_2021.pdf
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Reporting Requirements

On acceptance of this award [INSERT INSTITUTION] agrees to provide Senior Research
Fellow timesheets and evidence of time spent with the FCDO to 3ie’'s Research
Commissioning Centre on a quarterly basis and no later than the 10t of the month
following quarter end. Payment will be based on actual expenditure incurred and on
receipt of timesheets, evidence of travel costs detailed in the financial utilisation statement
(a template will be made available) and accompanying invoice on an arrears basis only.

Signed by: On behalf of: Date:

3IE

The Employer

Annex A: Budget
<FELLOW’S NAME>, <ACADEMIC INSTITUTION>, XX FTE

Year 1 Salary: £

Year 1 Estates/ Indirect cost: £
Year 1 Travel cost: £

Year 2 Salary: £

Year 2 Estates/ Indirect cost: £
Year 2 Travel cost: £

Total: £



